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- Announcement of the Latkrabang District Office "
Subject Pollcy of Not Acceptlng All Klnds of Presents and GlftS
“ from Performing Duties (No Glft Policy)

) - The» Latkrabang District Ofﬁee, as a junstic,person and a local administration
government,’ has been authorized to provide public services to ditizens residing in ‘the area of -
] Latkrabangﬂr District. The ‘said duty has been operated under the Bangkok Metrdpotitan
Adr_ninistration Act B.E. 2528 (1985) and the amendrnents. In addition, human resou_rce 7
~ management ot the Bangkdk Metropolitan- Administration has been in accordance:with the
: Bangkok Metropolitan Administration Civil Service and Personnel Act B.E. 2554 (2011) and has
- supported the ptan'on the driving of reformation activities which will lead to signif cant changes
to peoptes lives (Big Rock) under the National Reformation Program (rev15|on) on Prevention and .
Suppressron of Corruption and Mrsconduct and Strategrc Sub-issué No. 5.4 on a transparent crty
under Strategrc Issue No. 5 on promoting the creation of a partrdpatory democratic city of the
revised 20-Year Devetopment Plan for Bangkok Metropolis (B.E. 2561—2580); Goal No. 54.2i in
rhaving efficient discipUnarS/_imptenﬁenting' system relating to malfeasance and corruption “and
7merchanism for preventing malfeasance and corruption in the future of the Strategic-Sub- issue No.
54 on a transparent city under Strategy No. 5 on promoting the creation of a partrcrpatory
democratic city of the 20-Year Development Plan for Bangkok Metropolis Phase 3 (B.E. 2023 -
2027); and the policy of “being transparent, sayrng no to brrbery of the Governor of Bangkok ,
: (Mr Chadchart Sittipunt).

In order to strengthen the organizational culture as well as honesty?and'integrity
in carrying out tasks with" virtue and ethics, performing duties without conflict of interest, and

‘preventing corruption, the Latkrabang District Office has set up the Policy of Not Accepting. Al .

Kinds. of Presents and Gifts from Performing Duties (No Gift Policy). The Latkrabang District is an. -

agency whose civil offi cials, personnel, and persons who perform other duties in agencres under
 the Bangkok Metropotrtan Admlnlstratron do not accept all kinds of presents and gifts from

- performrng dutres as foltows

1, Bangkok ...




1. Bangkok Metropolitan Administration civil officials, personnel, and persons who
perform other duties in agencies under the Bangkok Metropolitan Administration refrain from
accepting all kinds of presents and gifts, or any other benefit as well as accepting hosted meals
offered by outsiders who have made a contact with the Latkrabang District Office before, during
and after performing duties;

2. Bangkok Metropolitan Administration civil officials, personnel, and persons who
perform other duties in agencies under the Bangkok Metropolitan Administration refrain from
giving all kinds of presents and gifts to outsiders who have made a contact with the Latkrabang
District Office before, during, and after performing duties;

3. Bangkok Metropolitan Administration civil officials, personnel, and persons who
perform other duties in agencies under the Bangkok Metropolitan Administration shall not seek
all kinds of presents and gifts or any other benefit before, during, and after performing duties;

4. Expression of congratulations, best wishes, welcome, or condolences in
traditional occasions should be done by signing in blessing cards, blessing books, condolence
cards, or using the social medial instead of giving things;

5. Superiors of all levels shall behave according to the professional code of ethics
and be good role models and supervise affiliated officials to behave well, act properly and
strictly, and insist on fighting against all kinds of corruption;

6. Bangkok Metropolitan Administration civil officials, personnel, and persons who
perform other duties in agencies under the Bangkok Metropolitan Administration are authorized
to inform all outsiders of the Policy;

7. Any actions under this Policy shall follow the designated guideline as well as
other ones deemed suitably regulated by the Latkrabang District Office afterward to comply
with this Policy.

This Announcement shall be informed and observed accordingly.
Announced on ZA  March 2024
o o
(Mr. Chatchaya Khamchan)

Director of Latkrabang District



Gurdellne
under the Announcement of the Latkrabang DlStl'ICt Office
on Pollcy of Not Accepting All Klnds of Presents and Gifts from Performing Duties
. (NoGift Policy) - o | -

1 Background .
' _ Corrupt|on and mrsconduct have long been |mportant problems in Thai sooety Causes
and factors that lead to obvious corruptlon in the civil service system are the patronage system and

,lnterpersonal patronage behavior. The system and behavior lead to’ glVlng or rece|v1ng property or any .

other interest as recompense Such acts affect not only the exerose of discretion or decision in performrng AR

duties under their respon5|ble posmons but also the publlc interest. Such acts possibly with awareness -

or unawareness intention or non- |ntent|on "have become common practices that are no longer seen as

V 7 wrongdomg The said behavror is considered an ethical misconduct of government officials Whlch pOSS|bly _

leads to wrongful demands and agreeing to accept |nterest gained from corruption in the government 4 ‘

agencies. Although in the past the Govemment has con5|stently formulated and enforced policies on

‘A solving the problem of corrupt|on and mrsconduct such problems still become even more severe and
: compUcated Theréfore, it is necessary to. establ|sh gurdellnes ormeasures in prevent|ng corruptlon with
concrete results. ' ' '

" The Cablnet on. 8" December 2020 approved the National Reformat|on Plan- on_

7' Preventron and Suppressron of Corruptron and !\/\rsconduct (revised verslon) which has the overall goal of

leading Thailand to the world s top 20 rankrngs on the Corruption Perceptlon Index (CPI) within 2036 It 7

includes measures to control, superV|se and monitor the management of publlc and private agendies. - :

. :“The Government data is opened to the public for access and |nspectron Dlsc1pl|nary enforcement and .
'adm|n|strat|ve measures are ampllf ied. The efficiency of legal enforcement in the justice system is -
- rmproved Approprlate mechanrsms in coordination for the prevention and suppression of corrupt|on and‘ | ‘ )

«mrsconduct at the strateglc policy level are prowded The dr|V|ng of pol|cy and strategy is also set Up so

7 that Thalland will become a corruptlon -free country. The National Reformatlon Plan on. Prevention and

o ‘Suppre55|on of Corruption and Misconduct (revised versron) focuses on operating activities that W|ll lead

to significant changes i in people’s l|ves (B|g Rock) Such operation i is aimed at achlevmg concrete nat|onal -
,reformatlon under the remalnlng perlod of the national reformation desrgnated to be ful lled within 5'

'years under the Constltutlon of the Kingdom of Thailand’ BE. 2560 (2017). An rmportant reformatron ’

* activity stated'in the 4™ reformation activity regarding the development of the Thai civil service system:

to become transparent and free of benefit, and Clause 1.1 of the 1% Goal to have all governmental
agencies declare that all their offi cials do not accept all kinds of presents and gifts from performing duties
(No Glft Policy). Therefore, governmental agencres shall have “all their offi Cials do not accept all klnds of -~

‘presents and glfts from performlng dutles



S

The Latkrabang District Office, as a juristic person and a local administration govemment,
has been authorized to provide public services to citizens residing in the area of Bangkok Metropolis. The
said duty has been operated under the Bangkok Metropolitan Administration Act BE. 2528 (1985) and its
amendments. In order that the human resource management of the Bangkok Metropolitan
Administration complies with the Bangkok Metropolitan Administration Civil Service and Personnel Act
B.E. 2554 (2011); therefore, the Guideline on No Gift Policy is formulated based oh activities leading to
significant changes to people’s lives (Big Rock) under the National Reformation Program (revised version)
on Prevention and Suppression of Cofruption and Misconduct. The Policy shall be used as the guideline
for civil service administration according to the roles and missions of Bangkok Metropolitan Administration
organizations and agencies. It will-push forward good governance in the performance. of Bangkok

Metropolitan Administration organizations and agencies and also be part of the Integrity and Transparency

Assessment (ITA).

2. Objectives _ ,
| 2.1 To prevent or reduce opportunities of accepting bribés or having conflicts of interest
in different forms by Bangkok Metropolitan Administration officials or agencies; |
2.2 To encourage Bangkok Metropditan Administration officials to have a moral
conscience in refusing to accept all kinds of presents and giﬁs from performing duties;
23 To create an organizational culture with integrity and transparency (Organization of
Integrity) for strong and sustainable civil service system; and |

24 To promote and upgrade the implementation under the National Strategy, the

Master Plan under the National Strategy, and the ‘National Reformation Plan on Prevention and =

Suppression of Corruption and Misconduct and be part of the Guideline on Integrity and Transparency

Assessment (ITA).

3. Scope of Enforcement

The Guideline under the Policy of Not Accepting All Kinds of Presents and Gifts from
Performing Duties (No Gift Policy) shall be enforced to Bangkok Métro{oo[itan Administration civil officials
.and personnel and persons who perform other duties in agencies under the Bangkok Metropolitan

Administration.




4. Definition
Bangkok Metropolitan Administration civil official means a person instated and
appointed to government servicé and draws salaries from its budget of salary item or those granted from
the Government budget of subsidy itefn to Bangkok Metropolitan Administration and such budget is
allocated as the salary for its civil official under the Law on Regulation of Bangkok Métropolitan
Administration Civil Service and Personnel. |
Bangkok Metropolitan Administration personnel means Bangkok Metropolitan
Administration employees and staff under the Law on Regulation of Bangkok Metropolitan Administration
Civil Service and Personnel. | ‘ ‘
persons who perform other duties in agéncies under the Bangkok Metropolitan'
Administration means pérsons who work for the Bangkok Metropolitan Administration which ordinances
of the Bangkok Metropolitan Administration, regulations, rules, and criteria impose the permanent or
temporary performance or have the working timeframe not exceeding the Fiscal Year, and such persons
receive wages; bayment from the berformance. Moreover, this also includes contractors by the individual
service contract under the Regulation of the Ministry of Finance on Public Procurement and Supplies
Administration mutatis mutandis. | '
Present means money or property given to each other as a friendly gesture, awards,
gratuitous gifts, offers for assistance, offers for remuneration, and also includes other benefit which can
be calculated into money such as giving privileges which are not ones provided to general .persons,for
getting discounts on property and asset or having services or training and entertainment as well as bearing
expenses for trips or tourism, accommodation, meals or any other same things whether it is giving cards,
tickets or any other pieces of evidence, payment in advance or reimbursement as well as facilitation
payment. - _
Property means the broperty under the Civil and Commercial Code and includes digital
ones under the law of carrying on digi_tél asset business.

Souvenir means thing brought and given to the beloved and respected one.

5. Measures Applied in Case of Violation or Non-compliance

5.1 Bangkok Metropolitan Adﬁinistration civil officials and personnel as well as persons
who perform other duties in agencies under the Bangkok Metropolitan Administration shall strictly
observe the Annbuncement of the Bangkok Metropolitan Administration (BMA) on Policy of Not Accepting
All Kinds of Presents and Gifts from Performing Duties (No Gift Policy); ‘




-4-

| 52 In the case where there is an accusation or it was suspected | that Banékok
Metropolitan Administration civil officials and personnel or persons who perform other duties in é'gencies
under the Bangkok Metropolitan Administration violate or do not comply with the Annogncement of the
Latkrabang District Office on Policy of Not Accepting AU Kinds of Presents and Gifts from Performing Duties
(No Gift Policy); however, thesé actions are not considered as serious disciplinary misconduct or ériminat
offense, superiors who are authorized to give an order of placement, heads of agendies or authorized
persons, as the case may be, shall give caution to or make an order to such persons to have improvement
or operate in compliance with Bangkok Metropolitan Administration personnel administration procedures.
6. Measures on Follow-up and Inspection of Accepting All Kinds of Presents and Gifts
6.1 Bangkok Metropolitan Administration civil officials and personhel and persons who
perforrh other duties in agencies under the Bangkok Metropolitan Administration, in all cases, avoid
accepting all kinds of presents and gifts or ahy other benefit from performihg duties, and they are obliged
| to .inform outsiders of the Announcement of the Bangkok Metropolitan Administration (BMA) on Policy
of Not Accepting All Kinds of Presents and Gifts from Performing Duties (No Gift Policy); - |
6.2 In the case where it is necessary and inevitable to accept presents and gifts and
cannot retum such objects to owners, each agency shall assign the responsible person to make a report
on accepting presents and gifts or any other benefit, and the Report Form on Acceptance of Presents
and Gifts or Any Other Benefit annexed to this Guideline shall be applied. Superiors who are heads of
agencies shall be assigned to consider such report. The responsible person for the report shall collect
such objects and donate to persons or external agencies for éharity or public benefit, or operate under
the superiors’ consideration. Except in the case where such objects are consumption things, the discretion
of heads of the recipient agencies shall be applied in managing these presents and gifts. In case of
calendars, diaries, or other objects that can be used as the agendies’ public relations media can be
accepted as persona.L objects. After the agency finishes making the Report Form on the Acceptance of
Presents and Gifts or Any Other Benefit under the Announcement of the Bangkok Metropolitan
Administration (BMA) on the Policy of Not Accepting All Kinds of Presents and Gifts from Performing Duties
(No Gift Policy) and has already acte.d according to the considerations, the agency shall submit the Report
Form on Acceptance of Presents and Gifts or Any Other Benefit to the Bangkok_ Metropolitan
Administration Anti—Corruptioﬁ Follow-up Operation Center to collect and make an implementation -

report under the policy of the Govemor of Bangkok every 6 months and 12 months.




6.3 In case of acceptance of presents and souvenirs among agenoes under the Bangkok

MetropoUtan Adm|n|strat|on or between agencies under the Bangkok Metropohtan Administration and

'_ governmental agencies, such presents and souvenirs shall be properties of the Bangkok Metropolltan'; '

Administration. A person who accepts presents and souvenirs shall rnake areporton accepting presents ,’

' and soulvenirs loy complying with the form annexed to this Guideline.i Each agency shall assign the
responsible person to keep the presents and gifts, and the agency shall submit the Report Form on
Acceptance of Pre'sents'and Gifts or Any Other Ben'eté t to the Bangkok Metropolitan Administration Anti-
Conuption Follow-up Operatron Center to collect and make an |mplementat|on report under the poUcy

jof the Governor of Bangkok every 6 months and 12 months.
7. Complarlnt or Whlstleblowmg Channels 4 )

_ By posts, by phone, or make a cornplalnt in person at departments district oches or
agenoes under the Bangkok Metropotltan Administration, or any other channels set up by each

,orgamzatlon under the Bangkok Metropohtan, Admlnlstrat!on.

| 8 Protectwe Measures for- Complalnants /Whrstleblowers on Confidentiality

8.1 {\/leasures for protecting and caring for persons who are threatened or defamed asa '

result of glVlng lnformat|on or being W|tnesses or being unfairly- comptalned about complying W|th the' E

Pohcy of Not Acceptlng All Kinds of Presents and Gn‘ts from Performmg Duties (No Gift Pollcy) shall act as
follows: . _ |
8.1.1 In'case of anonyrnous letters vyithout signatures, addresses, and positions, '
“such letters shall not be taken for consideration unless having clear evidence as well as speciﬁc personal )
witnesses; | | A ‘ | o
' 8.1.2 In the case where the complalnants spedify their names, positions, and
j addresses once superiors have been informed, such act shaLL be considered as the official secret. A copy
| - of the complaint, Wlthholdlng the complainants’ names shall be sent to the supenor of the accused for
a secret inquiry whether it is true or not, and if it was found that: _ 7 . :

7 ’ - In the case where there is no suffdent evidence: that ones can be
accused of dlsopllnary misconduct such allegation shall be terminated, and it shall be reported to the
notified. superior. In the case Where the compLalnants as Bangkok Metropolitan Adm|n|strat|on civil

B off cials, personnel or persons who perform other duties in agencies under the Bangkok !\/\etropoUtan‘ :

Administration, make a false complaint, they shall be put into disciplinary action. In the case where the ,

~complainants are civil officials from other affiliations, ministries, bureaus, or divisions, a report.of fact shall o



be submitted to superiors of such civil officials to use discretion and make an order as appropriate. In the
| case where outsiders, threatened persons, or accused persons desire to take criminal cases, they shall
coordinate with the Legal and Litigation Office to act as an assisfant in providing advice and suggestions
in order to prevent defamation. _ |
- In case the allegation has sufficient evidence and it is an offense, cnmmal
proceedlngs shall be taken. If the alleged disciplinary misconduct is found to be true, an inquiry shall be
implemented, or the inquiry committee. shall be set up under laws on -Regulations of Bangkok
~ Metropolitan  Administration Civil Officials and Educational Personnel coup(ed with Civil  Service
Regulations, Bangkok Metropditan Administration Rules on Human Resource Management of Bangkok
Metropolitan  Administration Employée BE. 2562 (2019), or Bangkok Metropolitan Administration
ordinances, regulations, rules, criteria relating to the personnel administration of persons who perform
other duties in agendies under the Bangkok Metropolitan Administration, as the case may be.

8.1.3 Superiors shall use discretion and give an order as appropriate to protect
complainants as well as witnesses who provide information for inquiry from having been affected by
dangers or unfaimess which possibty‘ result from such complaints, being witnesses, or providing
information. ‘

8.2 Measures for protecting whistleblowers th report malfeasance and corruption shall
be taken as follows: ‘

821 After having - been initial[y- notified, superiors shall consider such
malfeasance and corruption the official secret and make concealrﬁent of names, sumames, addresses,
photos, or other information which can be used to identify such whistleblowers and conduct a secret
inquiry to see whether there is any truth to it. |

8.2.2 In conducting the secret inquify process to find out facts, in the case where
it is found that whistleblowers are Bangkok Metropolitan Administration civil officials or personnel or
persons who perform other duties in agencies under the Bangkok Metropolitan Administration or civil
officials from other affiliations, ministries, bureaus or divisions or outsiders providing facts wh|ch are greatly
: benefoat to Bangkok Metropolitan Administration, such whistleblowers shall be entitled to receive
recompense and benefit in return as appropriate like credits or certificates as the case may be, as a special
case. In the case where it is found afterward that such whistleblowers make a false statement and if they
are Bangkok Metropolitan Administration civil officials or personnel or persons who perform other duties

in agendies under the Bangkok Metropolitan Administration, an incuiry committee shall be set up to take

‘action under laws on Regulation of Bangkok Metropolitan Administration Civil Officials and Educational




Personnel and laws on Civil Service Regulation, Bangkok Metropolitan Administration Rule on Human
Resource Management of Bangkok Metropolitan Administration Employee B.E. 2562 (2019), or Bangkok
Metropolitan Administration ordinances, regulations, rules, criteria relating to the personnel administration
of persons who perform other duties in agencies under the Bangkok Metropolitan Administration, as the
case may be. For civil officials from other affiliations, ministries, bureaus, or divisions, a report shall be
made to superiors of such whistleblowers to use discretion and make an order as appropriate. For
outsiders, in the case where injured persons require to take criminal cases, they shall coordinate with the
Legal and Litigation Office which acts as an assistant in providing advice and suggestions. 83
Measures for protecting and caring for threatened or defamed persons. In the case where the complaint
is made through media like televisions, radios, newspapers, or e-mail addresses of the Bangkok
Metropolitan Administration, it shall be implemented as follows:

8.3.1 In case complainants do not specify names, or addresses, such complaint
shall not be taken for consideration unless having clear evidence as well as specific personal witnesses;

8.3.2 In case the complainants specify their names and addresses, responsible
agencies shall make a hierarchical report to superiors who are authorized to give an order of placement,
and such superiors shall conduct an investigation and inquiry or initially consider whether suth complaint
has enough evidence that can be accused of disciplinary misconduct. »

- In case such complaint has a reasonable ground to be accused of
disciplinary misconduct: if it is the accusation of non-serious disciplinary misconduct in which such
accusation and summary of witnesses and evidence are notified to the accused persons and explanation
of accused persons is listened to, and it is found that the accused persons are guilty of the accusation,
an order of suitable punishment shall be made without setting up an inquiry committee. In the case
where the accusation is considered serious disciplinary misconduct, authorized superiors shall set up the
committee for inquiry. In the case where it is an offense, criminal proceedings shall be taken.

- In the case where it considers that the allegation has no reasonable
ground to be accused of disciplinary misconduct, such allegation shall be terminated.

8.3.3 In case complainants who are Bangkok Metropolitan Administration civil
officials or personnel or persons who perform other duties in agencies under the Bangkok Metropolitan
Administration make a false complaint, they shall be put into disciplinary action. In case such
complainants are civil officials from other affiliations, ministries, bureaus, or divisions, a report of fact shall

be submitted to the superior of such civil officials for using discretion and making an order as appropriate.

In case such complainants are outsiders and the threatened persons or accused persons desire to take
criminal cases, they shall coordinate with the Legal and Litigation Office to act as an assistant in providing

advice and suggestions in order to prevent defamation.




—_8—.

834 In the case where complainants provide greatly useful and benefidial to
the Government, such complainants shall be entitled to receive recompense and benefit in retumn as
appropriate like credits or certificates as the case may be, as a spedial case. '

8351In case the final inquiry is found that the threatened persons or defamed

persons by media channels do not commit an offense as accused, such persons shall notify in a written

letter to request the editor or related persons of such media for prihting or doing anything to correct or

deny such matter. The correction or printing shall be done immediately after reéeiving such letter. In‘ the

case where the editor or related persons fail to do _so,‘such persons havé the right to take commercial
and criminal actions. ’ '

8.4 Ahy persons doing as specified below are prone to be illegal under Computer-

related Crime Act B.E. 2550 and the amendments: , b '

‘ 8.4.1 Dishonestly or by deception, entering wholly or partially distorted or false.

computer data into a computer system in a manner likely to cause darmage to the general public; which

is not defamation under the Criminal Code; and

8.4.2 Entering false computer data into a computer system in a manner which

is lkely to causé damage to the protection of national security, public safety, economic safety of the

Kingdom of Thailand, and infrastructures which are for public benefit; or to cause panic to the general

public.




Report Form

Acceptance of Presents and Gifts or Any Other Benefit or Souvenirs

under the Announcement of the Latkrabang District Office

on Policy of Not Accepting All Kinds of Presents and Gifts from Performing Duties (No Gift Policy)

I, (Mr./Miss/Mrs) .....

s s

woermemnensencsesnensesnensnsnsenenes DGO et e e s sea e ee et enseraseas

B

hereby make a report on the acceptance of presents and gifts or any other benefit or souvenirs under the Announcement -

of the Bangkok Metropolitan Administration (BMA) on Policy of Not Accepting All Kinds of Presents and Gifts from

Performing Duties (No Gift Policy) as follows:

’ Opportunity
Details of Givers of Presents and Gifts or Any Other < v Acceptance
O
Presents and : Benefit or Souvenirs on Behalf of
Date of Acceptance
GiftsorAny T
Acceptance |- :
OtherBenefitor | Public | Private
. The Public | Others Organization Individual
Souvenirs Sector | Sector :
{1 o OOV » = o o 4 (= ¢
POSTION. vt ert et e
DAt e

For Superiors

Reference is made to the report on acceptance of presents and gifts or any other benefit or souvenirs

under the above-mentioned Policy of Not Accepting All Kinds of Presents and Gifts from Performing Duties (No Gift Policy),

it shall be operated as follows:
I:l Given to agendies;

I:l Donated to outsiders or external agencies for charity or public benefit; and

DOthers

Slgned

Rermarks

POSITION. ..ot s s s e

...Juperior

Dt et

1. Report shall be made to the superior for consideration every time after accepting presents and gifts or

“any other benefit or souvenirs; and

2. Report form on acceptance of presents and gifts or any other benefit or souvenirs shall be submitted to

the Bangkok Metropolitan Administration Ahti{orruption Follow-up Operation Center.




